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Berwick Elementary 
A learning community committed to Building character, striving for 

Excellence, and encouraging Success 

 

2018-2019 Student/Parent Handbook 

 

 

 

*Respect everyone around you. 

*Follow all school rules. 

*Put forth 100% effort in everything you do. 
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BERWICK ELEMENTARY SCHOOL 
400 TEXAS STREET 
BERWICK, LA 70342 

OFFICE: 384-8355        FAX: 384-5427 
PRINCIPAL: Debbie Tompkins 

ASSISTANT PRINCIPAL (Prek-2): Brianna Comeaux 
ASSISTANT PRINCIPAL (3-5): Malissa Hebert 

SECRETARIES: Kit Guidroz, Kathryn Taylor 
        

Dear Students, Parents, and Guardians, 

On behalf of our entire staff, we would like to welcome you back to Berwick 
Elementary. I hope that you and your family enjoyed a fun-filled and relaxing 
summer. Our administrators and teachers are eager to begin this new school year. 
While enjoying our summer, we were also busy organizing and preparing for a fresh 
start to the 2018-2019 school year. Now that everyone is rested and rejuvenated, it 
is time to focus on student learning by setting goals, taking the steps to reach the 
goals, and succeeding academically, socially, and physically. 

 This handbook contains policies and procedures as set forth by the St. Mary 
Parish School Board as well as Berwick Elementary. Please read it in its entirety, and 
become familiar with the services, practices, and guidelines at our school. The last 
page of this handbook is to be signed by the parent/guardian and returned to 
school. Your signature indicates you have read and understand the policies and 
procedures. 

You should also become familiar with the rules and guidelines contained in A 
GUIDE FOR ST. MARY PARISH SCHOOLS.  Sign the parish letter that is attached to 
the newspaper signifying you have read the guide, and return it to school.  

For further information about our school, I encourage you to contact 
individual teachers concerning curriculum, activities, and class goals. I am happy to 
have you and your child/children as a part of the Berwick Elementary family and 
hope that we can successfully work together to meet their needs. 

        Sincerely, 

 

         

        Debbie Domingue 
        Principal 
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Berwick Elementary School Wide Discipline Plan 

 
1)  Positive Attitude: 

a. Make good choices. 
b. Listen carefully. 
c. Pay attention. 
d. Follow directions. 
e. Lunch behavior 
f. Line behavior 
g. PE/ Library behavior 
h. Bathroom behavior 

2) Obey Rules:  
a. Keep hands, feet, objects and  

unnecessary comments to yourself. 
b. Raise your hand to be recognized. 
c. Bring ALL materials to class. 
d. Recess behavior 
e. Talking out of turn 
f. Out of desk without permission 

3) Work to Ability 
a. Do your best at all times. 
b. Class/group participation 
c. Complete ALL classwork in a timely 

manner. 
d. Be an active listener and participant.  

4) Exhibit Respect with Your Words & Actions 
a. Follow adult instructions. 
b. Treat others with dignity. 
c. Interrupting teacher/adults 
d. Work quietly without disturbing others. 
e. Respect adults. 
f. Kind words to peers 

5) Responsibility 
a. Be prepared for class. 
b. Complete ALL assignments. 
c. Bring necessary materials to class. 
d. Bring homework to class (missed  

assignments will be highlighted). 
e. Have your planner/folder signed daily. 

 
Minor Offenses: Examples include but are not limited to: disrespect, dress code, habitual 
violation of rules, homework, lying/cheating, rough play, willful disobedience 
 
Major Offenses: Examples include but are not limited to: disrespect, bullying/threats, 
cheating/lying, defacing school property, fighting, profanity, stealing 
 
The following consequences will be enforced: (a) Three minor offenses will result in a 
recess detention. (b) Three recess detentions will equal a major offense. (c) A major offense 

MISSION STATEMENT 

B. E. S.—a learning community committed to Building character, striving 

for Excellence, and encouraging Success. 
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will result in either an after-school detention or suspension depending on the severity of 
the offense. 
 
NOTE: A student can be sent directly to recess detention on the first offense 
depending on the severity of the infraction. 
Notes: 
 

1. The school wide discipline plan (SWDP) is modeled after the Positive Behavior 
Intervention Support (PBIS) program, which is a requirement of the Department of 
Education. 

2. A committee of teachers and the administration developed the plan. 
3. The SWDP contains many positive rewards for appropriate behavior. 
4. All students, parents, and teachers will exhibit Panther POWER: 

P: Positive Attitudes 
O: Obey the Rules 
W: Work to Ability 
E: Exhibit Respect 
R: Take Responsibility 

5. The goal of the SWDP is to provide a safe learning environment for all students to 
have a chance to succeed. 

6. Disruptions of the learning process or behaviors that have an impact on the safety of 
others can result in an immediate office referral.  

7. Positive Attitudes Will Succeed (PAWS) is also implemented at BES to promote 
positive behavior each nine weeks. Berwick Elementary focuses on teaching 
academics and exemplary character. Some of the attributes we instill in our students 
include: compassion, kindness, citizenship, and honesty. Please assist us in creating 
a harmonious environment by teaching these same character traits at home.  
 

 
BULLYING, HARRASSMENT, INTIMIDATION, AND THREATS 

Enforcement of the Bullying Policy is essential to safe guard the care, well-being, and 

security of all students and staff at Berwick Elementary.   

In accordance with ACT 861, bullying is defined as a pattern of behavior of any one or more 

of the following: 

1. Written, electronic, or verbal communications including but not limited to calling 

names, threatening harm, taunting or spreading untrue rumors. 

2. Physical acts, including but not limited to hitting, pushing and tripping. 

3. Gestures, including but not limited to obscene gestures. 

4. Repeatedly and purposefully excluding from activities or groups. 

Disciplinary Action 
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If, after a thorough investigation, the school determines that an act of bullying has 

occurred, the school administrator will take prompt and appropriate disciplinary action 

pursuant to R.S. 17:416 and 416.1. Disciplinary action will be in accordance with the St. Mary 

Parish School Board’s CODE OF CONDUCT. Bullying behaviors are classified as minor, 

intermediate, or major based on the severity of actions. Consequences outlined in the code 

of conduct correlate to each category. 

 

ACCELERATED READER (Second-Fifth Grade) 
 
 Accelerated Reader (AR) is a motivational reading program that helps Berwick 
Elementary work toward its academic goals.  It is optional, and throughout the year, 
students can earn incentives for obtaining their points. Please encourage your 
child/children to read and reach the easily attainable goals each nine weeks, so he or she 
can reap the benefits at the end of the year.  
 
***NEW THIS YEAR: To raise our expectations, we will no longer have generic goals for 
each grade level. The students’ reading goal for each nine weeks will be based on their 
individual reading ability as determined by our assessment at the beginning of the year. 
Once the goals have been established, parents will receive a letter stating what the child’s 
goal will be for the year. This letter is to be signed and returned to the homeroom teacher.  
 

ARRIVAL AND DISMISSAL 

Parents bringing students to school in the morning should use either the front 
entrance of the school on Texas Street or the entrance on the Fourth Street side of the 
campus. Fourth Street traffic is one-way both before and after school. Do not use Second 
Street for drop off in the morning; this street is only used for afternoon pickup. 

***Parents who use Second Street or Third Street to get to Texas Street will not be 
allowed to turn left (and jump in the drop-off line). You will be forced to turn right, 
and you must go behind the seawall to get in the car line. 

Walkers who cross Texas Street to arrive on campus are to cross the street with the 
crossing guard before and after school. One crossing guard is stationed at Third and Texas, 
and the other is stationed at Fourth and Texas.  They are both on duty from 7:30AM until 
7:55AM and from 3:00PM until traffic clears.  

  Students who ride bikes are to observe the same crossing rules as walking students. 
Additionally, students are to walk their bikes across the street at the crossing guard station 
and then walk their bikes to the bike rack located in front of the two-story building. Bikes 
should be chained for safekeeping. The school is not responsible for theft or vandalism of 
bikes brought to school. 
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 Once outside the fenced-in area, students are to walk on the sidewalks and not 

through the cars in the parking area. 

 

 STUDENTS ARE NOT TO ARRIVE BEFORE 7:30 AM.  Duty teachers begin 

supervision at this time. If your child arrives at school before 7:30, he or she will sit 

outside near the main doors of the school until the duty teacher arrives. 

 

 Walkers and bike riders must leave campus immediately upon dismissal.  Students 

picked up by parents should be picked up at 3:00.  Students waiting to be picked up must 

wait inside the building, and parents are not allowed inside the gate. 

*ATTENTION:  State law prohibits any school employee from transporting students 

anywhere off campus without parental approval.  Therefore, in order to ensure your 

child’s/children’s safety, it is our policy that if students are not picked up by 3:10, have not 

signed up for after-school care, and no parent/guardian/emergency contact is available, 

B.E.S. can contact local authorities to assist in the safekeeping of the child/children until a 

parent/guardian can be reached. 

 

BUS/BUS AREA CONDUCT-See A Guide for St. Mary Parish Schools. 
 
Note: A student who causes problems on the bus can be suspended from the bus for a 
period of time. 
 
Afternoon Bus Area – Students are not allowed to eat snacks in the afternoon. 
 

ATTENDANCE 

Elementary students are required to attend one hundred and sixty-five (165) days 

per year to receive credit in all full credit courses. See A Guide for St. Mary Parish Schools 

for details about attendance. 

BAND/CHORUS (5th Grade Only) 

Fifth grade students must participate in band or chorus. Each course has specific 

guidelines as it relates to attendance, participation, performance, and cost.  This 

information will be distributed at the beginning of the year, and parents must return the 

letter signed stating they are clearly aware of the expectations. 

*Students who miss the fall or spring concert without a doctor’s excuse will receive a 

zero (0) for that performance, which can impact the overall grade in the course. 

NOTE: A letter grade of D, F, N or U in areas other than conduct or handwriting disqualifies 

a student from honor roll and principal’s list. 
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BEGINNING OF THE YEAR PAPERWORK 
 

The following paperwork must be returned to your child(ren)’s teacher during the first 

week of school.  

1. Emergency Card 

2. Health Information Sheet 

3. Handbook Signature Page (requires parent/guardian signature) 

4. Aftercare (if applicable) 

5. Newspaper Attachment (attached to the front of the newspaper) 

6. Residency Questionnaire 

7. Consent Form 

8. Compact for Student Learning 
 

NOTE: If you are involved in any sort of custody dispute and do not have updated 

paperwork with a judge’s signature, we cannot deny a parent access to a child. It is the 

parents’ responsibility to provide updated documents as they change. The school can only 

operate based on what is on file. We cannot operate on parent word alone. 

 

CHECK-IN/CHECK-OUT 
 

Students who check in late (8:00 or later) are to be signed in at the office by their 

parent or guardian.  If a student needs to be checked out, a parent, guardian or other 

authorized adult must come to the office to sign out the student.                                                  
NOTE: Students who routinely check out at the same time of the day or at the end of the 
day are missing valuable instructional time. Under these circumstances, the responsibility 
of catching up the child’s learning lies with the parent. 
 

CONFERENCES 
 
To arrange a conference with the principal or a teacher, call the school between 

8:00AM and 3:00PM. The secretary can assist you in confirming a time and date for your 
conference. You may also email the principal or the teacher directly. 

DRESS CODE 

Students must wear acceptable school uniforms as outlined in the Parish Guide. NO 
CAPS are allowed at school unless it is a designated hat day. Also, no tattoos are to be worn 
to school.   Parents of students who are in non-compliance with the mandatory dress 
code policy will be called to bring the appropriate change of clothing to school. 
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THINGS TO REMEMBER (guidelines are as of June 1, 2018) 

 

 

 

: 

 

  

 

 

 

 

 

 

 

 

 

DRESS CODE (SPECIAL DRESS UP DAYS) 

Berwick Elementary hosts dress up days throughout the year. Some of those days 

include the day before a holiday, special fundraisers, rewards for AR or attendance, etc. On 

some of these days, students can wear full-length, denim blue jeans. Variations to this 

policy are not allowed. If a child chooses not to wear jeans, regular uniform bottoms must 

be worn. When students can wear a shirt of choice, shirts must be school appropriate. 

FEES/MONIES OWED/DAMAGED EQUIPMENT 

1. Students must wear visible socks without logos at all times. Socks may be white, black, brown, 
navy or khaki in color.  No other colors are allowed on socks, not even as a trim. 

2. Students must wear belts at all times; they may be black, brown, navy or khaki in color.  They 
must also not have any decoration on the belt and no large belt buckles. 

3. The body of jackets/sweatshirts MUST be solid navy, black, khaki, white, or brown without logos 
or stripes. They may be purchased from a local vendor or homemade, but they cannot promote any 
other school such as BJHS or BHS. If you choose to embroider your child’s name on the outside of 
the jacket, it must be one of the following colors: black, gold, white, or navy. Regardless of the 
temperature outside, ALL students are expected to have a jacket that meets the St. Mary Parish 
dress code. 

4. Homemade jackets and sweatshirts must be of one of the colors mentioned above and can only 
contain the following colors as trim or lettering: black, gold, white, or navy. Also, in accordance with 
parish policy, only the following words may be added to the sweatshirts/jackets: Berwick, Panthers, 
or B. E. S. 

5. Boots may only be worn on jeans days (school policy), but tennis shoes are required for P.E. 

6. Sandals may only be worn for pictures if it fits with the attire. Tennis shoes are required for PE. 

7. Toe shoes are not allowed. 

8. Gray outerwear is no longer acceptable at Berwick Elementary as it goes against the SMPSB dress 
code policy. 

9. The Berwick Panthers shirts with the large Under Armour logo on the chest are not acceptable at 

Berwick Elementary as it goes against the SMPSB dress code policy. 
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Students who knowingly damage school equipment such as ear buds, laptops, 

headphones and other equipment will be given consequences. Also, parents will be 

required to pay for replacing the damaged equipment. 

All monies owed for after-school care, pictures, textbooks, or library fees must be 

paid before students will have records sent to another school or receive final report card. 

*NOTE: If your child ended the 2017-18 school year with a debt, he or she is on 

the debt list beginning the first day of the 2018-19 school year. 

FIELD TRIPS 

Field trips within our area and to nearby points of interest are scheduled 

throughout the school year. These trips are designed to supplement different aspects of the 

curriculum and to introduce students to the resources of the community. Parents will 

receive notices of field trips well in advance of the scheduled trip and will be asked to sign 

field trip permission forms.  

 Guidelines for Field Trips: 

1. All chaperones must have their license scanned in the office prior to any field trip. If 
you’ve already scanned your license, you do not have to scan it again. Should you 
decide to chaperone a field trip and have never had your license scanned, you must 
do so to attend the trip. 

2. Students should conduct themselves as if they were in the classroom. 
3. Parents should conduct themselves in an orderly manner. No cursing, no smoking, 

and no modeling of other inappropriate behaviors will be tolerated.  
4. If you sign up for a field trip and must cancel, please let the teacher know prior to 

the day of the field trip. 
5. As per SMPSB: You may not bring preschoolers or other guests on the trip with 

you. Failure to adhere to this policy can result in loss of privilege of 
chaperoning future field trips.  

6. Do not make any unscheduled stops with your group. 
7. Students will ride the bus to the field trip and return to school on the bus. 
8. Students are not allowed to be checked out during the field trip. Check outs are 

handled through the office only.    
9. If a group arrives back at school prior to dismissal, all students should remain at 

school until 3:00 PM. It is advised that students not check out upon returning from 
field trips. 

10. Parents who attend as chaperones are expected to dress accordingly: no tank tops, 
short shorts, half-shirts, sagging pants, etc. 

FOOD SERVICES 
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*Again this year all students will eat breakfast and lunch for free at Berwick Elementary. 

Students are allowed to purchase extra servings and snacks but only when they have 

money in their account. No one will be allowed to charge snacks, extra servings of food, 

water, juice, etc. 

2018-19 Meal Prices 

 At Cost (Visitors and Extra Meal) 
*Prices are subject to change. 

BREAKFAST $2.15 
LUNCH $4.30 

 
Extras:  Milk   $0.50 
  Water   $0.75 
  Lunch Entrée  $1.00 
 

GUIDELINES: 

Students are encouraged to eat lunch in the cafeteria, but it is permissible for students 
to bring their own lunches to school.  However, the following rules apply: 

1. Lunches brought to school must be eaten in the cafeteria. 

2. Canned or glass bottled drinks cannot be brought into the cafeteria. Drinks such as 
fruit juice or enhanced water may be brought in other containers but must be 
consumed in the cafeteria.  

3. Only plain water may be brought to school and consumed in the classroom. 

***Any fruit juice or enhanced water not consumed in the cafeteria cannot be consumed 
anywhere else on campus, including recess, after-school tutoring and after-school care. 
If your child requires special circumstances due to a medical issue or diet, you must 
provide a letter from his or her doctor stating the requirements and the reason. The 
letter must be provided at the beginning of each school year just as with students who 
have food allergies.  

4. Snacks from home may be brought to school to eat at noon recess.  NO GUM, 

SUNFLOWER SEEDS, OR CANDY CIGARETTES ARE ALLOWED AT SCHOOL. 

5. NOTE: As per federal guidelines, no outside food may be brought into the cafeteria in 

marked containers (i. e. Burger King, Taco Bell, McDonald’s, etc.). 

VISITING THE CAFETERIA: 

Parents and grandparents are invited and encouraged to have lunch with their 

children and grandchildren. Please call one day prior to your visit so that arrangements can 

be made in the cafeteria. If you bring lunch for your child/children, it must adhere to the 

guidelines listed above, and you may only provide lunch for your child/children. 



13 
 

FRIDAYS 
 

Every Friday students may wear regular uniform bottoms with any spirit shirt the 
school has sold or one that parents have purchased at a local retailer. However, the store-
bought shirts must not promote any other school such as BJHS, BHS, or any other school in 
the district. Homemade B. E. S. shirts (i. e. embroidery, applique’, heat vinyl) are allowed on 
Fridays if the shirt has a sleeve and is one of the following colors: navy, black, khaki, white, 
or brown. Only the following colors are allowed as trim or lettering: black, gold, white, or 
navy. 

 
*NOTE: When free jeans days or $1.00 jeans days are offered on Fridays or any other day, 

students will either receive a note or a JCALL or both prior to the set date. 

HOMEWORK 

Homework provides practice that reinforces classroom learning and can provide 

opportunities for independent study, research, and creative thinking. Parents can help their 

children by arranging a quiet, comfortable place for the students to work and by seeing that 

assignments are completed. 

 

HONOR ROLL AND PRINCIPAL’S LIST 

Students who achieve a 4.0 average (straight A’s) for the nine weeks are placed on 
the PRINCIPAL’S LIST.  The HONOR ROLL consists of those students who earn at least a 3.0 
(“B” average) for the nine weeks.  

Note: A letter grade of D, F, N or U in areas other than conduct or handwriting 
disqualifies a student from both categories. 

 
Quality Points 

In order for students to be promoted to the next grade level, he or she must receive 

4 quality points, 2 points must be received in the second semester and students cannot fail 

the last nine weeks. A = 4 points, B = 3 points, C = 2 points, D = 1 point, and F = 0 points.  

 
MAKE-UP POLICY 
 

If your child misses school (less than five days of excused absences), an adequate 
amount of time will be provided for him or her to make up the work that was missed.  Ex: If 
a child has one excused absence, he or she can have up to three days to make up the work.  
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If your child misses more than five days of unexcused absences, the teacher will 
meet with Ms. Domingue to determine a reasonable amount of time to complete the work. 
However, the school has the option of sending the work home once your child has met with 
his or her teacher. At that point, the responsibility of completing and returning the work 
lies with the parent. 

 

*If your child misses more than one day at the end of a nine weeks, adjustments 
might have to be made for grades to be completed on time. 

 
*When calling for make-up work/homework, the earliest it can be ready is 1:00. 

Please follow through with picking up the make-up work when you request it.  

 
MEDICINE-See A Guide for St. Mary Parish Schools. 

 
Students may NOT have cough drops, chap sticks, or any other medications at school. 
 
  
NOTE: If your child takes medicine at school, you must meet with the nurse if one of 
the following is true: 
 
 *If your child has a new prescription 
 *If the medication has changed 
 *If the dosage has changed 
 
 If any of the above applies to your child, the medicine will not be dispensed until you 
have met with the school nurse. 
 
**If your child has food allergies or any special needs as it relates to diet, a doctor’s 
note must be provided at the beginning of each school year. 
 
 

DOCTOR AND DENTAL APPOINTMENTS 

 
Parents are encouraged to make every effort to schedule doctor and dental 

appointments outside of school hours. 
 
LICE (As per the SMPSB policy) 
 

The St. Mary Parish School Board recognizes the importance of protecting the health 
and welfare of students, teachers, and other employees of the education system from the 
spread of communicable diseases.  Therefore, students sent home with pediculosis (lice) shall 
not re-enter school when there is evidence of nits (eggs) present in the hair. 
 
NURSE 
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The school nurse’s office is located in the gym.  The nurse is responsible for the 

maintenance of health-related records, parental contact concerning health problems, care 
of minor injuries when she is available, and hearing and vision screening. Our school nurse 
is generally available two days per week.  If problems arise or if parents need to schedule 
an appointment, they should contact the school secretary for message forwarding. 

MOVING 

Parents are asked to give the school at least a 24-hour notice before a child moves. 

We need this time to complete all necessary paperwork and time for the teacher to gather 

the student’s items without disrupting class time. 

All textbooks and library books must be returned or paid for before records will be 

released from the school. Any money owed to the school must be paid at this time. 

PARENT VOLUNTEERS 
 

Parents are encouraged to volunteer to help their child’s teacher and to help with 
school services and projects.  We have an established group known as the “Power Parents” 
who have been of great assistance to our school and students.  If you are interested in 
helping, please attend all meetings the group hosts. 

 
PHYSICAL EDUCATION 
 

Unless a note is presented from the physician or a parent that a student should not 
participate in P. E. for the duration of a specific illness, all students are expected and 
required to participate in physical education classes.  Students participating in P. E. must 
wear soft sole or tennis shoes daily.  
 
PLAYGROUND EQUIPMENT 
 
 Students are expected to follow established playground equipment rules. Some of 
the most important rules are listed below; however, this list is not all inclusive. 
 

1. Baseballs, tennis balls, golf balls, footballs, softballs, Frisbees, or any other objects that can 

cause injury are not permitted at school. 

2. Students are not allowed to go under fences to retrieve kick balls, climb anything (fences, on 

top of buildings, fire escapes) or to play on steps. 

3. Running in the halls or to be first in line is dangerous and therefore prohibited. 

4. Students may not throw rocks, acorns, classroom objects, etc. 

5. Students are to stay in full view of the duty teachers always and remain in their designated 

areas; students are not allowed behind the AC buildings and enclosures. 
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6. Students are not allowed to leave the playground to retrieve kick balls. 

7. Wrestling, tackling, throwing to the ground, martial arts, gymnastics, and any contact sport 

of any nature are not allowed. 

8. Activities that look potentially dangerous will be halted immediately. 

9. Tag games are not allowed. 

10. Students must always act with safety in mind. 

Failure to follow established rules will result in a loss of privileges for use of the equipment.  
Also, the playground and playground equipment are off limits to students after school hours. School 
officials and the Berwick Police Department routinely monitor the playground after school hours. 

 

PROMOTION TO THE NEXT GRADE – See A Guide for St. Mary Parish Schools. 
 

SAFETY 

 
The gates will be locked by 8:00 a.m. and reopened at 3:00 p.m.  If you walk your 

child to school in the morning, we ask that you drop him or her off at the doors; a duty 

teacher will take care of your child.  Also, if you check your child in late, parents are not 

allowed to walk their children to the classroom.  As always, this is for safety purposes. 

 

SCHOOL EVENTS (STUDENT BEHAVIOR) 

 
Parents are asked to be mindful of their children’s behavior during events such as 

the parent meeting for band, Birthday Table, concerts, etc. Although some events are held 

outside of school hours, students are still expected to act accordingly for the safety of all 

who attend. If at any time students become unruly or practice unsafe behaviors during 

these events (running around the gym, climbing on railings, sliding across the gym floor, 

etc.), they will receive consequences at school the next day. It is imperative that parents 

ensure their children follow the school rules even when they are on campus as a family. 

 
STANDARDIZED TESTS 
 

Parents are asked to avoid scheduling appointments during standardized testing, 
especially those that can have flexible dates. Tentative testing window for 3rd – 5th: 
April 9th – May 4th. Dates subject to change. 

 
STUDENT AFTER-SCHOOL CARE 
 

B. E. S. will offer after-school care for its students. Below are the rates for the 
program (including snacks).  There is a $10.00 registration fee, which must be paid before 
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any child can enter the program. Drop-ins are required to register also.  Parents (or 
someone on the approved list) must sign their children out before they will be released 
from after-school care.  

 
 

 
COST OF ATTENDANCE 

 
 1st Child Additional Cost Per Child 
Weekly Tuition Fee (3:00-5:30) $20.00 $12.00 
Daily Drop-in Fee (3:00-5:30) $5.00 $5.00 

 
 *The weekly and daily fees will not be reduced because of appointments, practices, 
or classes that might cause a student to miss part of the time. 
 
NO student will be allowed to stay in after-care if they have a recurring, outstanding 
debt owed to after care.  Once an NSF check is received from a parent, he or she will 
not be allowed to pay with a check for the remainder of the school year. 
 
Disclaimer: After-care is not, in any way, affiliated with the St. Mary Parish School 
Board. It is a service we offer to our parents outside of the school day. Therefore, a 
student who is continuously disruptive, disrespectful, or disagreeable with other 
students will be removed from the program. 
 

STUDENT OF THE YEAR 
 

All fifth graders are eligible for the preliminary round of our Student of the Year 
competition. This entails completing a packet that involves writing a biographical sketch, 
compiling awards, activities, and service, and considers grade point average as well as 
standardized test scores. If you want your child to participate in the preliminary round, 
please ensure he or she completes the packet by the deadline, which will be shown on the 
packet when the competition begins (usually at the end of October or beginning of 
November). The deadline for packets is just that; it is a deadline. No exceptions will be 
made for packets that are submitted after the deadline. 
 
***If a student is ill the day the packet is due, the parent/guardian must bring the packet to 
school. It cannot be held until the student returns to school. 
 
***If a student anticipates an absence on the day the packets are due, it is that student’s 
responsibility to submit the packet early. 
 

STUDENT PLANNERS (5TH GRADE ONLY) 
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Students must utilize these planners daily to keep track of their assignments and to 
keep parents informed of behavior. Should a student lose his or her planner, the cost of a 
replacement planner is $5, and this is not optional as it is part of fifth grade expectations. 
Also, the planner must be signed daily by a parent or guardian indicating you are aware of 
your child’s progress. 

 

 
TELEPHONE MESSAGES/NUMBERS 
 

Only phone messages of an urgent nature (ex: sudden illness of a family member, 
extenuating circumstances) should be phoned in for students.  Please make every effort to 
make transportation arrangements, babysitter changes, student pick-up changes, etc. 
before your child leaves home.  Students are to call home from the office only. 

 
Office-384-8355 

Cafeteria- 384-8543 
Nurse-385-1465 

 

NOTE: Changes to a child’s regular dismissal should be called in before 
2:00, or parents may send a note to the child’s teacher. If you wait to call 
at 2:45 or later, we do not guarantee that your child will receive the 
message. 

 

TEST PAPERS 

It is imperative that parents look critically at test folders and send them back signed 

each week. Should you have questions or concerns about your child’s grades, contact the 

teacher immediately. You may also refer to the Parent Command Center on the school 

board’s website at any time to check your child’s progress. 

Students who do not return their papers will receive a conduct mark for not 

handling their responsibilities.  If a parent or guardian was not available to sign and return 

the test folder the following day, please email your child’s teacher or call the school to 

notify the teacher. 

TOYS AND PERSONAL ITEMS 
 

STUDENTS ARE NOT TO BRING ANY TOYS OR PERSONAL ITEMS TO SCHOOL, 
including fidget spinners, unless it is cleared by a school official.  Parents, please label all 
coats, sweaters, gloves or any other clothing item that might be lost so that it can be 
returned to the owner quickly. 
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ELECTRONIC DEVICES: 
 
 In accordance with RS 17:239, students are not permitted to use or operate any 
electronic telecommunication device unless authorized by the school principal. The St. 
Mary Parish School System and /or individual schools will not be held responsible for lost, 
stolen, confiscated, or damaged electronic devices. The St. Mary Parish School System will 
abide by the following regulation of cell phones on school campuses.  
 
Students in Grades PK- 5: Cell phones are not permitted on campus during regular 
school hours for any reason for students in PK – 5th grades. 
 
NOTE: A student who uses an electronic device to take pictures will receive an automatic 
after-school detention. 
 

CELLULAR PHONES 

 
Visitors are asked not to use cell phones during school events.  If it is necessary to 

accept a call, visitors are asked to take the call outside of the function you are attending.  
Also, students are not allowed to use a family member’s phone for any reason during the 
school day.  Failure to adhere to this policy will result in an automatic recess detention. 
 

VISITORS AND PARKING 
 

All visitors are required to report to the office upon arrival and must wear a 
VISITOR’S badge while on campus.  Parents are not to linger on campus after dropping off 
students.  Parents are not to enter the gates. 
 There is a visitor’s parking area in front of the two-story building and by the front 

office on Texas Street.  This parking area is for brief parking during the school day.  If you 

are on campus all day, please park elsewhere. 

If you will be on campus for an extended period, we ask that you not leave open 

parking spots. Should you arrive and find two spots available, one in front of the other, 

please pull all the way up and occupy the first spot. 


